ST. THERESA’S CATHOLIC PRIMARY SCHOOL

REQUEST FOR ABSENCE FROM SCHOOL DURING TERM TIME

No holidays to be taken during SATS week

Name: ___________________________________

Class: _______________________
Dates of Absence (from) ______________________ 
(to) ________________________ 
No. of school days _________
Reason for Absence __________________________________________________________
Reasons why the absence is necessary during term time ________________________________

__________________________________________________________________________
Name(s) of brothers/sisters at Blacon High School:

Name: ________________________________   School: ______________________________
	PLEASE NOTE: 
*That under new guidelines schools are unable to authorise absences for holidays unless it is for exceptional circumstances.

*Examples of exceptional circumstances are: Forces Families where a parent is about to be stationed abroad on a tour of duty; Police Officers whose holidays were cancelled due to the Olympics; The wedding of a parent. 

*Absences which are not authorised will be considered by the school Education Welfare Officer and may be subject to a Fixed Penalty Notice Fine. This involves a court appearance and a fine of £60 per parent per child.

*Please do not book holidays in term time and assume that an absence will be granted as authorised as this will not be the case from September 2013.

Thank you, N Kirkman.


Signed (Parent/Guardian) _____________________________
Dated _________________

-------------------------------------------------------------------------------------------------------------------
	CONFIRMATION: LEAVE OF ABSENCE REQUEST FOR _______________________________

From ___________________________ To ________________________________

*I agree to the above absence request due to the reasons stated above.
*I cannot agree to the above request due to the reason given for the absence does not meet the requirements for exceptional circumstances (as issued by the Government).  If taken this absence is likely to be subject to an application for a F.P.N fine.
Signed ___________________________________________    Date ___________________

Headteacher
(Please note that any absence not authorised by the school and covered by parental support will be marked as an unauthorised absence and may be referred to the Education Welfare Service for a F.P.N fine).


